Creating a New Account

Important notes before you start

e As we are using a job board technology for the program listing, there are certain instances
where your listing will be referred to as a “job,” not a residency.

e Although it will ask you to “checkout” and “purchase,” the package you are purchasing is free.
You will not be charged for anything unless you choose to upgrade your listing to a featured
listing.

e After you submit a listing, it must be approved to ensure only Residency Showcase participants
are using the portal. Your new listing and changes will take time to appear.

Instructions

1. Visit the residency program log in page.
2. Click on “New Users Sign Up”
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3. Fill out all mandatory fields (the ones with a * next to the field name) and any optional fields you
choose.

4. Click on “Save and Continue” at the bottom of the page

5. Fill out any billing contact information or select “Skip Step.” Posting a listing on thee portal is
free. However, there is an option to make your listing featured on the site, which would require
payment and billing information.

6. Your registration is complete. You can now begin posting your listings or go to your account
overview page.



