
Edit Your Current Listing 
 

Important notes before you start 

• As we are using a job board technology for the program listing, there are certain instances 
where your listing will be referred to as a “job,” not a residency. 

• Although it will ask you to “checkout” and “purchase,” the package you are purchasing is free. 
You will not be charged for anything unless you choose to upgrade your listing to a featured 
listing. 

• After you submit a listing, it must be approved to ensure only Residency Showcase participants 
are using the portal. Your new listing and changes will take time to appear.  

Instructions 

1. Sign in to your account on the Programs Listing Home Page with last year’s password. If you do 
not remember your password, please use the “Forgot Your Password” link. If you are a new 
user, please create a new account and use the Post a New Listing Instructions.  

2. Click on “Active Job(s)” 

 
3. Click on the carrot (^) to the left of the listing you’d like to re-post and click on “Edit” 



 

 

4. Check “I agree” with the government compliance and “Update Job” at the bottom of the page 

 
 
 
 
 
 
 


